
WORKSHEET – Answer each question.  Attach a separate sheet of paper if necessary. 
VALET PARKING PLAN 

Please provide a copy of the plan with your application. 

A detailed plan must be submitted showing and explaining all components of the valet parking, including at least 
the following:   

(a) The location of the drop off area as well as the location for the parked vehicles to be stored;
(b) The proposed days and hours of operation of the valet parking plan;
(c) The number of spaces available at the vehicle storage site, which must be of sufficient capacity

for the use or uses from which vehicles will be valeted;
(d) Adequate assurance that the owner and operator of the vehicle storage site is agreeable to the

proposed valet plan;
(e) The size and design of the drop off site and identification of any on street parking spaces that

will be lost during the period that the valet parking plan is in effect, such spaces to be kept to a
minimum;

(f) Demonstration that the location of the drop off site will not interfere with traffic, remaining
parking, bus stops, or transit passengers or pedestrians;

(g) The proposed graphics for the drop off site, including signage and uniformed staff, with
sufficient visibility but designed to be compatible with the streetscape as determined by the
director;

(h) The proposed number of attendants, which must be sufficient to adequately staff the operation;
and

(i) If the proposed valet plan includes more than one business, the identity of the party or entity
responsible for compliance with the approved valet parking plan.

LOCATION OF STORED VEHICLES 

Vehicles may not be parked or temporarily stored by an attendant on streets or sidewalks. 

Where will the parked vehicles be stored? 

SHARED PARKING PROGRAM 

No structures are permitted in conjunction with a valet parking program, unless associated with a shared parking 
program among several businesses, and only after the design is reviewed for comment by the Old and Historic 
Alexandria District Board of Architectural Review.  Please review Section 11-513 (N) of the Zoning Ordinance for 
more detail.   

Are any structures proposed as part of the valet parking program? 

If so, please include a detailed description and plan for the structure with your application. Attach a separate 
sheet, if necessary. 

Is the program part of a shared parking program with other businesses? 

If so, please describe the program and identify the other businesses to be included. Attach a separate sheet. 
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